
Refono.11013/SomJeevan Chanan Mahila Mahavidyalaya,Assandh
Academic Session: 2025-26 Annual Duties w.e.f 01/08/2025

Principal

Senior Mentors

Academic Council

Internal Quality
Assurance Cell {IQAC}

Dr. Rekha Sharma

Dr. Simrat Pal
Dr. Rekha Bansal

Dr. Rekha Sharma (Chairperson)
Dr. Simrat Pal (Co-Ordinator)
Dr. Rekha Bansal
Mrs. K. D. Sharma

Ms. Sushma Sharma

Ms. Sapna Turan

Ms. Manisha

Dr. Hemlata Sharma

Dr. Rekha Sharma (Chairperson)
Mrs. K. D. Sharma (Co-Ordinator)

1. Dr. Simrat Pal- Senior Mentor,
Convener of Cultural Affairs.

2. Dr. Rekha Bansal-- In-charge of university
work, Academic Planning Time-Table &
Short-term courses, Nodal officer of online
admission

3.

4.

Ms. K.D. Sharma-- Nodal Officer of U.G.C.

work, AISHE, Co-Ordinator of innovation
Centre

Co-Ordinator of NAAC/NIRF

Ms. Sushma Devi-- In-charge of all types of
Scholarships, Guidance & Counseling &
Co-Ordinator of internship.

5. Ms. Manisha Phogat--Nodal Officer of NSS

6. Dr. Hemlata Sharma-- In-charge of Red Cross

Society, Red Ribbon Club, Media & Important
Days Celebration

7. Ms. Sapna-- Convenor of university eresult

8. Ms. Asha Batra-- In-charge of Digitalization
in the college

9. Ms. Neetu A.S.P.I.О.

10. Ms. Rajvinder Kaur-As in-charge of Women

Dae:-01/08/25
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Cell

11. Ms. Deepti Dua- Sanitation & Cleanliness of

college

12. Ms. Tannu-- Mental health, psychological
wellbeing club, Counselling club, Social

Wellbeing

Duh
t

Tamu Dew

Accreditation from NIRF

& NAAC/IDP

A.S.P.I. 0

Staff Secretary

Social secretary

Work Related U.G.C &

AISHE

Time-Table and Change of

Subjects

Mrs. K. D. Sharma (Co-Ordinator)

Ms. Sapna (Asst. Co-Ordinator)
Ms. Rajni
Ms. Sonia Chhabra

Ms. Aditi

Ms. Anuradha

Ms. Pooja
Ms. Nidhi

Dr. Neetu Sethi

Dr. Simrat Pal

Dr. Neetu Sethi

Mrs. K. D. Sharma (Convener)
Mrs. Sapna

Mrs. Rajni

Mrs. Sonia Chhabra

Ms. Priyanka Pahwa

Ms. Pooja

Ms. Komal {Clerk}

Dr. Rekha Bansal (Convener)
Ms. Asha Batra

Ms. Shweta

Ms. Anuradha
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uleUniversity Work In-charge

{Registration Returns,
Examination Forms Filling,
Internal Assessment}

Online Admission

Dr. Rekha Bansal (Convener)
Ms. Asha Batra

Ms. Shweta

Ms. Anuradha

Mr. Naresh Kaushik (Office Supdt)
Ms. Shelly Singla {Asstt Supdt}
Dr. Rekha Bansal (Nodal Officer)
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Committee

Record of University

Results,

D.M.C.'s etc.

All types of Scholarships
and all matters concerning

SC/BC/PH/Minority

students

NSS Program

Coordinator

N.S.S. Advisory

Committee

Career Counseling &

Placement Cell

Dr. Simrat Pal (Convener for B.A-1)

Mrs. Sushma Devi & Ms. Sapna (Convener for B. Com

& M. Com-All Classes)

Mrs. K. D Sharma (Convener for B. Sc-all Classes)

Mrs. Manisha Phogat (Convener for B.B.A-All Classes)

Dr. Surekha (Convener for B.A-II

Ms. Rajni Bajaj (Convener for B.A-III

Dr. Hemlata (Convener for M.A Hindi)

Ms. Sapna Turan (Convener)

Dr. Surekha {Co-Convener}
Ms. Sonia Chhabra

Ms. Bharti

Ms. Sonia Duhan

Ms. Neha Jindal

Ms. Noble Preet

Ms. Komal (Clerk)

Ms Shwete

Mrs. Sushma Devi (Convener)
Ms. Surekha

Ms. Sonia Chhabrа

Ms. Bharti

Ms. Swaranjeet
Ms. Poonam (Clerk)

Ms. Manisha Phogat.

10 Students

Ms. Manisha Phogat
Ms. Meenakshi C.S

Ms. Deepti Dua

Ms. Aditi Sharma

Ms. Shewta

Ms. Swaranjeet
Ms Ridl
Ms Ni

Mrs. Sushma Sharma (Convener)
Ms. Manisha Phogat

Ms. Sonia Chhabra

Ms. Shiwani

Ms. Tannu (Counsellor)
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Important Days
Celebrations

Women Cell and Legal
Awareness Cell

Anti Sexual Harassment

Cell [ICC]

Grievances Redressal

Committee to deal with

cases of indiscipline for
Staff

Grievances Redressal

Committee to deal with

cases of indiscipline for

Students

College Prospectus

Dr. Hemlata Sharma (Convener}
Dr. Surekha {Co-Convener}
Ms. Rajvinder Kaur
Ms. Deepti Dua
Ms. Meenakshi C.S
Ms. Amrita Bisla
Ms. Chhavi

Ms. Priyam
Ms. Beena Singh
10 students

Ms. Rajvinder Kaur

(Convener}
Ms. Ridhi Wadhwa

Ms. Priyanka {Skt}
Ms. Neha Jindal

Ms. Amrita Bisla

Ms. Shiwani

Ms. Tannu

Ms. Ritika

10 Students

Dr. Rekha Bansal (Convener}
Dr. Hemlata Sharma

Ms. Asha Batra

Ms. Shelly Singla
Ms. Aarti Balhara

Sh. Rajinder Sindhwani {A Prominent citizen}

Dr. Simrat Pal (Convener}
Dr. Rekha Bansal

Dr. Hemlata Sharma

Ms. Shelly Singla

Sh. Rajinder Sindhwani {A Prominent citizen}

Dr. Simrat Pal (Convener}
Dr. Rekha Bansal

Dr. Hemlata Sharma

Ms. Tannu

Ms. Shelly Singla
Sh. Rajinder Sindhwani {A Prominent citizen}
Students-2

Dr. Hemlata Shárma (Convener}
Ms. Surekha

Ms. Beena

Ms. Asha Batra
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College Magazine

Annual Reports Writing
Committee

Youth-Affairs Cell

(Cultural)

Stage Secretary

Media Cell/ Publicity and
Invitation

Printing and Stationery

Reception Committee

Dr. Simrat Pal (Chief Editor)

Dr. Neetu Sethi (Editor in English)
Dr. Hemlata Sharma (Editor in Hindi)

Ms. Priyanka (Editor in Sanskrit)
Dr. Simrat Pal (Editor in Punjabi)

Dr. Surekha (Convener}
Mrs. Ms. Rajni Bajaj
Dr. Neetu Sethi

Ms. Ridhi

Dr. Simrat Pal (Convener}
Dr. Hemlata Sharma

Dr. Neetu Sethi

Ms. Deepti Dua
Ms. Ridhi Wadhwa

Ms. Rajvinder Kaur
Ms. Rajni Bajaj
Ms. Sushma Negi
Ms. Bharti

Students-10

Dr. Simrat Pal} (Convener}
Dr. Surekha

Ms. Beena Singh
Ms. Priyanka, Skt.

Mrs. Neetu Sethi

Students-5

Dr. Hemlata Sharma (Convener}
Ms. Asha Batra

Mrs. Deepti

Dr. Surekha

Ms. Chhavi Mongia
Students-5

Dr. Rekha Bansal (Convener}
Ms. Asha Batra

Ms. Sonia Duhan

Mr. Naresh Kaushik {Office Supt}

Dr. Rekha Sharma (Chairperson)
Dr. Simrat Pal (Co-Ordinator)
Dr. Rekha Bansal

Mrs. K. D. Sharma

Ms. Sushma Sharma

Ms. Sapna Turan

Ms. Manisha

Dr. Hemlata Sharma

Student representatives-05
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Sports Board

Decoration

Maintenance of Girls

Common Room, Principal
Room, Board Room,

Management Room &

Staff Rooms, Auditorium
and Conferences Rooms

Purchase and Disposal
Committee

Anti- Ragging Cell

Dr. Rekha Sharma(chairperson)
Dr. Simrat Pal {Coordinator}
Ms. Meenakshi, Physical.Edu (Convenor)
Dr. Rekha Bansal, -
Mrs. K.D. Sharma

Ms. Manisha Phogat
Dr. Hemlata Sharma

Ms. Sapna

Students-10

Ms. Deepti Dua (Convener}
Ms. Rajvinder Kaur

Ms. Rajni Bajaj
Ms. Jaskiran

Mrs. Neha Jindal

Students-10

Ms. Deepti (Convener-Principal Room}
Dr. Neetu Sethi {Staff Rooms, Auditorium}

Ms. Jaskiran {Common Room}
Mrs. Neha Jindal {Management Room}
Ms. Deepti {Board Room}
Ms. Meenakshi {C.S- Conference Room}
Ms. Poonam {Office}
Students 05

Dr. Rekha Bansal (Convener)
Dr. Hemlata Sharma

Dr. Neetu Sethi

Ms. Asha Batra

Ms. Chhavi

Ms. Ritika

Ms. Priyam

Dr. Simrat Pal (Convener)

Dr. Rekha Bansal

Dr. Hemlata Sharma

Ms. Sushma Sharma

Ms. Manisha

Ms. Neha Jindal

Ms. Meenakshi (Phy.edu.)
Students-5
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Sanitation and Cleanliness

Campus Beautification
and maintenance of Lawns

Mrs. Deepti (Convener and in-charge Administrative
Block, Auditorium)
Dr. Hemlata (First Floor)
Mrs. Sushma Negi
Mrs. Asha (Second Floor)
Priyanka C.S.

Ms. Manisha Phogat (Ground Floor Labs Area)
Ms. Ritika

Ms. Chhavi {First Floor Labs)
Ms. Shiwani

Students-10

Ms. Manisha Phogat (Convener)
Dr. Hemlata Sharma

Ms. Sapna Turan
Ms. Chhavi

Ms. Priyam
Ms. Ritika

Students-10

Duk
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Priyan

Canteen and Tuck Shop
Ms. Jaskiran

Dr. Neetu Sethi (Convener}

Ms. Ritika

Students 05

Net

Jasv
ires

Ritika

Educational Tours Dr. Neetu Sethi (Convener)
Ms. Chhavi

Mrs. Ritika Gutt

Ms. Priyam
Ms. Meenakshi C.S

Ms. Amrita Bisla

NatRiteka
Chhen

Pruejam

Deena

Nebe
At

Tenting and Seating

Arrangements

Security Officers

Ms. Noble Preet

Ms. Sushma Negi
Students 05

Ms. Manisha Phogat (In-charge)
Dr. Hemlata Sharma

Ms. Nidhi

Ms. Deepti Dua

Ms. Manisha Phogat (Convener}
Ms. Sapna Turan
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Discipline Committee

Record of all Assets of the

college (Estate Officer)

and repair of furniture etc.

Subject Societies:

-Languages

Economics, Commerce

and Mgt

Physical Şcience &

Computer science

Social Science

Dr. Simrat Pal (Convener)
Ms Manisha Phogat
Dr. Hemlata Sharma
Ms. Nidhi

Ms. Deepti Dua
Ms. Beena Singh
Ms. Sonia Duhan

Ms. Priyanka Skt
Students-10

Ms. Sushma Sharma

Dr. Hemlata Sharma

Ms. Meenakshi {C.S}
Ms. Priyanka Skt

Ms. Ridhi

Students-5

Dr. Neetu Sethi (convenor)
Dr. Simrat Pal

Dr. Hemlata Sharma

Dr. Surekha

Ms. Priyanka {SKT}
Students-5

Dr. Rekha Bansal (Convener)
Mrs. Sushma Sharma

Mrs. Sapna Devi
Ms. Manisha Phogat
Ms. Shweta

Ms. Anuradha

Ms. Aditi

Ms. Swaranjeet
Students-5

Ms. Asha Batra (Convener)
Ms. Chhavi

Ms. Ritika

Ms. Priyanka {C.S}
Students-5

Ms. Amrita Bisla (Convener)
Ms. Nidhi

Ms. Noble Preet

Ms. Sushma Negi

Ms. Shiwani
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Drinking Water &

Electricity

Committee related to
Voters' card

Gate Passes

Equal Opportunity and

Vigilance Cell

Ms. Deepti Dua (Convener)
Ms. Shweta
Ms. Chhavi

Ms. Sushma Negi

Ms. Sonia Chhabra {Nodal Officer}
Ms. Manisha Phogat {Being an In-charge of NSS}
Ms. Sushma Negi
Ms. Aditi Sharma

Dr. Simrat Pal (Convener}
Dr. Rekha Bansal

Mrs. K. D. Sharma

Mrs. Sushma Sharma

Ms. Manisha Phogat
Dr. Hemlata Sharma

Dr. Neetu Sethi

Ms. Asha Batra

Dr. Simrat Pal (Convener)
Dr. Surekha

Ms. Aditi Sharma

Ms. Sushma Negi
Ms. Neha Jindal
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Committee for Digital

learning

IT-Cell {college website,
Data base of college, web

portal & MIS}

Ms. Asha Batra (Convener)
Mrs. Priyanka Pahwa

Ms. Sonia Chhabra

Ms. Meenakshi C.S

Mrs. Asha Batra (Convener)
Mrs. Sonia Chhabra

Mrs. Priyanka Pahwa

Denaltn
Asha
Phavy

Alumni Association Dr. Simrat Pal

Dr. Rekha Bansal

Ms. K.D Sharma

Ms. Sushma Sharma

Dr. Hemlata Sharma

Mrs. Sapna Turan

Mrs. Rajwinder Kaur
Mrs. Chhavi Mongia
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Committee for Short

Term Courses & Add-on

-Courses

Various Clubs:-

Red Ribbon & Red Cross

Club

Road Safety Club
Eco Club/Green audit

Club

Electoral Awareness

Club

Maitri Club

Water Conservation Club

Dr. Rekha Bansal (Convener)
Ms. Asha Batra

Ms. Rajvinder Kaur
Ms. Priyam
Ms. Ritika

Ms. Deepti Dua
Ms. Jaskiran Kaur

Mrs. Chhavi Mongia
Ms. Shelly Singla [Clerk}

Dr. Hemlata Sharma & Ms. Rajvinder Kaur

Ms. Manisha Phogat & Meenakshi C.S
Ms. K.D Sharma & Ms. Poojа

Ms. Noble Preet & Ms. Nidhi

Dr. Simrat Pal & Ms. Neha Jindal

Ms. Chhavi & Ms. Ritika

Drug Abuse & No

--Smoking Club

Ms. Shiwani

Ms. Tannu (Counsellor)

First Aid Club & Medical

Facilities

Yoga & Meditation Club

Bhasha Munch Club

Committee for Prevention

of Atrocities against
SC/ST

Dr. Neetu Sethi & Ms. Rajni Bajaj

Ms. Meenakshi Phy.Edu & Ms. Tannu
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Ms. Priyanka Skt & Ms. Beena
05 students in each club

Dr. Surekha (Convener)
Ms. Swaranjeet
Ms. Neetu Sethi

Ms. Amrita Bisla

OBC Cell Ms. Rajvinder Kaur (Convener)
Ms. Rajni Bajaj

RaiMinda

Ms. Priyanka Skt
Ms. Noble Preet

MKa
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Minority Cell
Ms. Priyam

Ms. Ritikа

Ms. Meenakshi C. S

Dr. Simrat Pal (Convener) Puyam
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Fire Safety Cell Ms. Manisha Phogat (Convener)
Ms. Deepti Dua
Ms. Chhavi

Ms. Ritika

05 Students of Chemistry

Mantla

Duht
o

Chhoy
Rih

ka

Prizes/Banners/Mementos
Committee

Ms. K.D Sharma (Convener)
Ms. Sapna (Asst. Co-Ordinator)
Ms. Rajni
Ms. Sonia Chhabra

Ms. Aditi

Ms. Anuradha

Ms. Pooja
Ms. Nidhi

10 Students

Ms. Priyanka Pahwa (Convener)
Ms. Manisha Phogat {Being In-charge of NSS}

E-Waste

Management/Chemical
Waste

Management/Others
Waste Management

Ms. Chhavi

Ms. Ritika

Ms. Priyam

Rafeus

Prutoeutia
umpamls

Poroja
Nidhi

Manst

ay
Pruyam

Renu

CCTV Camaras/Smart

Board &Computer
Maintenance Committee

Research and

Development Cell

Internship & Apprentice

ship Cell

Ms. Renu Bala

05 Students

Mrs. Asha Batra (Convener)
Mrs. Sonia Chhabra

Mrs. Priyanka Pahwa

Mrs. Sushma Devi (Convener)
Mrs. K.D.Sharma

Ms. Manisha Phogat
Ms. Sapna

Ms. Chhavi

Ms. Ritika

05 PG students

Mrs. Sushma Devi (Convener)
Ms. Sapna Devi

Ms. Manisha Phogat

Ms. Rajni Bajaj
Ms. Jaskiran

Ms. Rajvinder
Ms. Priyanka Pahwa
Ms. Ritika

Ritika
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Physical Verification
Committee: ---

Physics Laboratories Ms. Chhavi
Verification

Chemistry Laboratories Ms. Ritika

Verification

Computers Laboratories Ms. Sonia Chhabra

Verification

Home Science Ms. Jaskiran

Laboratories Verification

Ms. ShiwaniPsychology Laboratories

Verification

Music Laboratories

Verification

Sports Verification

Library Verification

Office Verification

Women Cell Verification

NSS Verification

Cultural Verification

Feedback Collection

Committee of Parents

Academic Audit

Committee

Ms. Sushma Negi

Ms. Meenakshi

Ms. Renu Bala

Ms. Poonam Sharam

Dr. Simrat Pal

Ms. Manisha

Dr. Simrat Pal

Ms. Rajni Bajaj (Convener)
Ms. Asha Batra

Ms. Ridhi Wadhva

Ms. Sonia Chhabra

Students 20

Ms. Sapna Devi (Convener)
Dr. Surekha (Co-Convener)
Meenakshi C.S

Ms. Beena Singh

Ms. Priyanka Pahwa

Ms. Ritika

Ms. Naresh Kaushik {Office Supdt}
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Personality Development
Cell

MoU & Academic Linkage
Cell

Anti-Corruption Cell

Academic & Extra

Curriculum Planning and
Implementation

Committee {AEPIC}

Library and Advisory
Committee for Library

Science Exhibition and

Science Activities Club

Ms. Rajvinder Kaur (Convener)
Dr. Neetu Sethi

Ms. Sonia Duhan

Ms. Shiwani

Ms. Tannu ( Counsellor)

Dr. Rekha Sharma (Chairperson)
Ms. K.D. Sharma (Coordinator)
Ms. Sapna
Ms. Rajni Bajaj
Ms. Sonia Chhabra

Ms. Aditi Sharma

Ms. Anuradha

Ms. Pooja
Ms. Nidhi

Dr. Rekha Bansal (Convener)
Mrs. K.D Sharma

Dr. Hemlata Sharma

Mrs. Sushma Sharma

Dr. Rekha Sharma (Chairperson)
Dr. Simrat Pal (Co-Cordinator)
Dr. Rekha Bansal

Ms. K.D Sharma

Ms. Sushma Sharma

Dr. Hemlata Sharma

Ms. Manisha Phogat

Ms. Sapna
Ms. Asha

Ms. Renu Bala (Convener)
Dr. Simrat Pal

Dr. Rekha Bansal

Mrs. K.D Sharma

Ms. Sushma Sharma

Dr. Hemlata Sharma

Ms. Manisha Phogat

Ms. Sapna
Mrs. Asha

Students 10

Ms. Chhavi (Convener)
Ms. Ritika

Ms. Priyam
Ms. Jaskiran

Ms. Shiwani

Ms. Tannu (Counsellor)
10 Students
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Institution Innovation

Council (IIC) for Creating
Innovation and

Entrepreneurship
Eco-System

Dr. Rekha Sharma (Chairperson)
Ms. Ms. K.D Sharma (Convener)
Dr. Rekha Bansal

Dr. Hemlata Sharma

Ms. Sushma Sharma

Ms. Sapna Turan

Ms. Asha Batra
Ms. Chhavi

Ms. Ritika

Ms. Priyam
Ms. Jaskiran

Students 10

COl
Jask

Committee for

Encouraging students to

participate in
National/International

Competitions like SIH,

IDEATHON, GATE and

to encourage students to
take-up Internship &

Project work in Indian

Knowledge system related
Areas

MOOCS/SWAYAM

Committee For My Bharat

Portal

Physical Well beings

Mental health /

psychological wellbeing
club/counselling club

Ms. Asha Batra (Convener)
Ms. Sonia Chhabra

Ms. Swarnjeet Kaur

Ms. Aditi Sharma

Mrs. Rajni Bajaj
Ms. Ridhi

Ms. Bharti

Ms. Chhavi (Convener)
Ms. Priyam

Ms. Ritika

Ms. Meenakshi C.S

Ms. Pooja

Ms. Sushma Devi (Convener)
Ms. Deepti Dua

Ms. Rajni Bajaj
Ms. Meenakshi C.S

Ms. Priyam

Ms. Nidhi

M.s Meenakshi Ph.edu (Convener)
Ms. Manisha Phogat as a NSS P.O

Ms. Deepti Dua

Ms. Priyanka Skt
Ms. Shweta

Students 05

Ms. Tannu (Counsellor)
Ms. Shiwani

Ms. Meenakshi C.S

Ms. Sushma Negi

Students 10 of psychology
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Social well beings club

Cell for measures for

Cyber Security

Hospitality Committee

SEDG/Equal Opportunity
Cell

Earn while learn

Sahyog Samiti

AICTE

Ms. Tannu (Counsellor)
Ms. Shiwani

Ms. Amrit Bisla

Ms. Priyanka Skt.

Ms. Nidhi

Ms. Shweta

Ms. Meenakshi Phy.edu.
Students 10 of social sciences

Mrs. Asha Batra (Convenor)
Ms. Priyanka Pahwa
Ms. Ritika

Ms. Chhavi

Ms. Meenakshi C.S

Ms. Sonia Chhabra

Students 05 of C.S

Dr. Neetu Sethi (Convener)
Ms. Rajni Bajaj
Ms. Sonia Duhan

Ms. Deepti Dua

Ms. Anuradha

Ms. Aditi Sharma

Dr. Rekha Sharma, Chairperson

Dr. Simrat Pal, Senior Most Faculty

Dr. Hemlata Sharma {Convenor of ICC}
Mrs. KD Sharma, convenor of IQAC

Dr. Surekha, Representative of SC/ST

Ms. Rajvinder Representative of OВС

Ms. Shally, Member Secretary
05 students

Mrs. Manisha, Convenor)
Dr. Hemlata,

Ms. Sapna

Ms. Shelly {Office}
Dr. Simrat Pal,

Ms. Deepti
Mr. Naresh {Office}

Dr. Rekha Bansal (Convenor Approval Process}
Mrs. Asha

Ms. Shelly (Asstt. Supdt)

All other in-charges will perform duties as per

directions in the letters of AICTE
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Universal Human

Values Cell

Dr. Rekha Sharma, Chairperson
Ms. Sonia Duhan, Convenor
Ms. Priyanka Skt.
Ms. Beena Singh
Ms. Priyam

Ms. Ritikaа

Ms. Chhavi

Ms. Sushma Negi
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